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Faculty of History

Graduate Progress Workbook 2011-12
Goals of the Progress Workbook

From one angle, the pre-eminent goal of the doctoral programme in History at the University of Cambridge is to provide a structure for students to execute an original and significant piece of sustained research and to present the research findings in a persuasive dissertation.  From another angle, the goal of the programme is to help students master a range of skills related not just  to research and writing but also to other aspects of academic life, such as teaching and professional activity.  While some of these skills are quite specifically linked to particular areas of research or strictly to the academic profession, many of these skills are, in fact, transferable, capable of being deployed in a wide range of professional and employment settings in which graduates of the programme might find themselves.  The Research Councils and other funding and supervisory agencies emphasize the importance of this dimension of graduate education and, indeed, in many ways require it.

This workbook is intended to help formalize students’ thoughts and actions in relation to training in skills.  Thus, it is a complement to the Faculty’s Graduate Training and Transferable Skills Options handbook.  The workbook aims to encourage students to be conscious and pro-active in the pursuit of skills.  Most immediately, it provides a convenient format for record-keeping.  More specifically, the workbook should assist students:

· When reporting on their activities to the Faculty, the Board of Graduate Studies or agencies outside of Cambridge;

· When writing a curriculum vitae;

· When making an application to the Higher Education Academy; or

· When attending a Local or National GRADSchool.
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	OUTLINE PLAN

FOR ACADEMIC YEAR 2011-12
To be completed by all PhD students

PLEASE REFER TO GRADUATE TRAINING AND TRANSFERABLE SKILLS OPTIONS BOOKLET



	RESEARCH PROGRESS TO ACHIEVE



	SKILLS TO ACQUIRE




	PERSONAL DEVELOPMENT SELF-ASSESSMENT

To be completed at the end of Michaelmas Term 2011
To be completed by all PhD students



	What general skills  have you mastered during Michaelmas Term 2011?

	

	What subject-specific skills have you mastered during Michaelmas Term 2011?



	

	Are you achieving the targets you set for yourself in the outline plan you made at the start of the academic year?  Do you need to revise your targets?




	PERSONAL DEVELOPMENT SELF-ASSESSMENT

To be completed at the end of Lent Term 2012
To be completed by all PhD students



	What general skills  have you mastered during Lent Term 2012? 

	

	What subject-specific skills have you achieved during Lent Term 2012?



	

	Are you achieving the targets you set for yourself in the outline plan you made at the start of the academic year?  Do you need to revise your targets?




LECTURES    To be completed by all PhD students

	WHAT WERE THE BEST LECTURES YOU  ATTENDED DURING 2011-12, AND  WHY?


	

	WHAT TRANSFERABLE SKILLS HAVE YOU OBTAINED BY ATTENDING THESE LECTURES?


	

	WHICH LECTURES, ATTENDED DURING 2011-12, DID YOU FEEL WERE NOT SUITED TO YOUR NEEDS, AND WHY?


	

	WERE THERE LECTURES NOT OFFERED THAT SHOULD HAVE BEEN, AND WHY?


	


CLASSES    To be completed by all PhD students

	WHAT WERE THE BEST CLASSES YOU  ATTENDED DURING 2011-12, AND  WHY?


	

	WHAT TRANSFERABLE SKILLS HAVE YOU OBTAINED BY ATTENDING CLASSES? 


	

	WHICH CLASSES, ATTENDED DURING 2011-12, DID YOU FEEL WERE NOT SUITED TO YOUR NEEDS, AND WHY?


	

	WERE THERE CLASSES NOT OFFERED THAT SHOULD HAVE BEEN, AND WHY?


	


SEMINARS    To be completed by all PhD students

	WHAT WERE THE BEST  SEMINARS YOU  ATTENDED DURING 2011-12, AND  WHY?


	

	WHAT TRANSFERABLE SKILLS HAVE YOU OBTAINED BY ATTENDING THESE SEMINARS?


	

	WHICH SEMINARS, ATTENDED DURING 2011-12, DID YOU FEEL WERE NOT SUITED TO YOUR NEEDS, AND WHY?


	

	WERE THERE  SEMINARS, NOT OFFERED, THAT SHOULD HAVE BEEN, AND WHY?


	


WORKSHOPS    To be completed by all PhD students

	WHAT WERE THE BEST WORKSHOPS YOU  ATTENDED DURING 2011-12, AND  WHY?


	

	WHAT TRANSFERABLE SKILLS HAVE YOU OBTAINED BY ATTENDING THESE WORKSHOPS?


	

	WHICH WORKSHOPS, ATTENDED DURING 2011-12, DID YOU FEEL WERE NOT SUITED TO YOUR NEEDS, AND WHY?


	

	WERE THERE WORKSHOPS, NOT OFFERED, THAT SHOULD HAVE BEEN AND WHY?


	


SUPERVISION OF UNDERGRADUATES

To be completed by 2nd- and 3rd-year PhD students only

	How many undergraduate 

supervisions have you provided?
	

	How many undergraduates have attended?


	

	Did you attend the supervision

workshop in May 2011 or one of the sessions on small-group teaching supervising  in the Faculty or with

Staff Development?
	

	What did you gain from attending one of 

these sessions?
	

	Were you adequately prepared to provide

the supervision?


	YES or NO

(please circle)

	
	Explanatory comments:



	Please give your rating of the supervisions you have given by circling the appropriate number below:

5 (very good), 4 (good), 3 (fair), 2 (poor),1 (very poor)



	Please explain the rating you have chosen.

	What aspects of your experience were

successful?


	

	What aspects do you feel you need to 

improve?


	

	What transferable skills will you take 

from this experience?

Has this been a useful exercise for you, 

and why?
	YES or NO

(please circle)




TEACHING AND LECTURING SKILLS SESSIONS To be completed by 2nd- and 3rd-year PhD students only

	Which session(s) did you attend?


	

	What did you gain from attending these

sessions?
	

	What aspects of your experience were

successful?


	

	What aspects do you feel you need to 

improve?


	

	What transferable skills have you gained

from attending these sessions?


	

	Has this been a useful exercise for you,

and why?


	YES or NO

(please circle)




MENTORED LECTURE SCHEME

To be completed by 2nd- and 3rd-year PhD students only

	What lecture did you present and when?

Give date.


	

	Roughly how many undergraduates were 

present?


	

	Did you attend one of the sessions on

lecturing in the Faculty or with Staff

Development?


	

	What did you gain from attending one of 

these sessions?
	

	What other training (if any) did you 

undertake in preparation?


	

	Were you adequately prepared to provide

the lecture, and why?


	YES or NO (please circle)



	Please give your rating of the lecture you gave by circling the appropriate number below:

5 (very good), 4 (good), 3 (fair), 2 (poor),1 (very poor)



	Please explain the rating you have chosen.

	What aspects of your experience were

successful?


	

	What aspects do you feel you need to 

improve?


	

	What transferable skills did you take 

from this experience?

Has this been a useful exercise for you,

and why?
	YES or NO (please circle)




GRADUATE RESEARCH DAY

To be completed by 2nd- and 3rd-year PhD students only

	Did you attend the Graduate 

Research Day as an attendee or 

as a participant?


	

	As an attendee, what observations

did you make about the Graduate 

Research Day?


	

	As a participant, what preparations

did you undertake for the Graduate

Research Day?


	

	As an attendee or participant, what 

positive aspects did you take 

from attending the Graduate

Research Day?


	

	As an attendee or participant, what 

transferable skills have you gained 

from attending the Graduate 

Research Day?


	

	Has this been a useful exercise for you, and why?


	YES or NO (please circle) 




OTHER TRAINING OPTIONS within Cambridge

To be completed by all PhD students

	
	Please detail below:
	What transferable skills will you take

or have you gained from attending?

	Have you attended any sessions, conferences or workshops hosted by CRASSH?
	
	

	Have you attended any sessions hosted by the Cambridge Historical Society?
	
	

	Have you improved your language skills?
	
	

	Have you attended sessions hosted by the Joint Schools’ Social Sciences?
	
	

	Have you attended any sessions hosted by Staff Development?
	
	

	Have you attended any sessions hosted by the University Library?
	
	

	Have you attended any sessions hosted by the Computing Service?
	
	

	Have you attended any sessions hosted by the Careers Service?
	
	

	Have you attended seminars outside the Faculty?
	
	

	Have you attended conferences outside the Faculty?
	
	


OTHER TRAINING OPTIONS outside Cambridge

To be completed by all PhD students

	
	Please detail below:
	What transferable skills will you take

or have you gained from attending?

	Have you attended seminars?


	
	

	Have you attended graduate workshops?


	
	

	Have you attended language classes?


	
	

	Have you attended any sessions hosted by the Institute of Historical Research, London?
	
	

	Have you visited archives or libraries?


	
	

	Have you attended conferences?


	
	


HIGHER EDUCATION ACADEMY (HEA) ASSOCIATE ACCREDITATION TRAINING

To be completed by participating PhD students

OBSERVATION RECORD

SUPERVISIONS

To observe a supervision, please ask your PhD supervisor whether an opportunity can be arranged for you to sit in at supervisions (with the permission of the undergraduates). You should keep in the background and make observations. 

	How does a supervisor establish contact?



	What are the students like (nervous?  confident? curious? hard to read?) and what techniques does the supervisor use to engage them?



	What difficulties arise in the supervision?



	How are targets set to maintain or improve student performance? 




After the supervision, you should discuss your observations briefly with your supervisor and seek further guidance on how to respond to individual learning styles.  

	Note major points of your discussion:
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HIGHER EDUCATION ACADEMY (HEA) ASSOCIATE ACCREDITATION TRAINING

To be completed by participating PhD students

OBSERVATION RECORD

LECTURES AND SEMINARS

You should visit (with permission from the lecturer) a range of lectures and seminars inside and outside your specific field.  Once more, you should take note of good practice and potential problems. 

	How is the lecture paced?



	How is knowledge presented? How are general points summarized?  How is the entire lecture given shape and purpose? 



	How does the lecturer maintain good contact with the audience? 



	For seminars in particular, how is participative teaching implemented and teamwork encouraged? 
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